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FOREWORD	

These LiUNA Chicagoland	Laborers’	District	Council	Training	&	Apprentice	Fund	and	Board	of	
Trustees	AND	Construction	and	General	Laborers’	District	Council	of	Chicago	and	Vicinity,	
Laborers’	 International	 Union	 of	 North	 America	 Standards of Apprenticeship have as their 
objective the training of	laborers	skilled in all phases of the industry.  The Sponsor recognizes that 
in order to accomplish this, there must be well-developed On-the-Job Learning (OJL) combined with 
Related Instruction. 
 
This recognition has resulted in the development of these Standards of Apprenticeship.  They were 
developed in accordance with the basic standards recommended by the U.S. Department of Labor, 
Office of Apprenticeship, as a basis from which	the Sponsor can work to establish an apprenticeship 
training program that meets the particular needs of the area. 
 

Geographic	Area	of	Coverage	

The Standards apply in the geographic areas of the State of Illinois, including Lake, McHenry, Kane, 
DuPage, Kendall, Cook, Will, Grundy and Boone counties. 

 

Participation/Jurisdiction	

These Standards apply to the signatory Employer and employee organizations, their members, to 
other Employers who subscribe to them in writing or are a party to the Collective Bargaining 
Agreement, and to all Apprenticeship Agreements resulting from these Standards of Apprenticeship 
(Standards). 

 

 



	

 
 

 -5-

 
SECTION	I	‐	PROGRAM	ADMINISTRATION		
 
Program Sponsors are responsible for the administration of all aspects of a Registered 
Apprenticeship program.  Sponsor means any person, association, committee, or organization 
operating an apprenticeship program and in whose name the program is (or is to be) registered or 
approved.  Sponsors will establish a Joint Apprenticeship Training Committee (JATC) to carry out 
the responsibilities and duties required of a Program Sponsor as described in these Standards of 
Apprenticeship. 
	
Responsibilities	of	the	JATC	

A. Cooperate in the selection of Apprentices as outlined in this Apprenticeship Program (or 
Program). 

B. Ensure that all Apprentices are under written Apprenticeship Agreements. 

C. Review and recommend apprenticeship activities in accordance with this Program. 

D. Establish the minimum standards of education and experience required of Apprentices. 

E. Register the Standards with the Registration Agency. 

F. Arrange evaluations of Apprentices' progress in manipulative skills and technical 
knowledge. 

G. Maintain records of all Apprentices, showing their education, experience, and progress in 
learning the occupation. 

H. Certify to the Registration Agency that Apprentices have successfully completed their 
Apprenticeship Program. 

I. Notify, within 45 days, the Registration Agency of all new Apprentices to be registered, 
credit granted, suspensions for any reason, reinstatements, extensions, completions, and 
cancellations with explanation of causes. 

J. Supervise all the provisions of the Standards and be responsible, in general, for the 
successful operation of the Standards by performing the duties here listed.  Cooperate 
with public and private agencies, which can be of assistance in obtaining publicity to 
develop public support of apprenticeship.  Keep in contact with all parties concerned, 
including Apprentices, Employers, and Journeyworkers. 

K. Provide each Apprentice with a copy of these Standards, along with any applicable written 
rules and policies.  Require the Apprentice to sign an acknowledgment receipt of same.  
Follow this procedure whenever revisions or modifications are made to the rules and 
policies. 

L. When notified that an Apprentice’s Related Instruction or on-the-job progress is found to 
be unsatisfactory, the Sponsor will determine whether the Apprentice should continue in 
a probationary status and may require the Apprentice to repeat a process or series of 
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processes before advancing to the next wage classification.  Should it be found in the 
course of this determination that the Apprentice does not have the ability or desire to 
continue the training to become a Journeyworker, the Sponsor will, after the Apprentice 
has been given adequate assistance and opportunity for corrective action, terminate the 
Apprenticeship Agreement, as provided in 29 CFR § 29.7(h)(1)(2)(i) and (ii). 

M. The Sponsor will provide each registered Apprentice with continuous employment, 
insofar as possible, sufficient to provide the opportunity for completion of his or her 
Apprenticeship Program.  If the Sponsor is unable to fulfill its training and/or 
employment obligation in conformance with these Standards, the Sponsor will, per 
Section XXII of these Standards and with the Apprentice’s consent, make a good-faith 
effort to facilitate a transfer of the Apprentice to another registered sponsor for 
completion of the apprenticeship. 

 
If conditions of business make it necessary to temporarily suspend the period of 
apprenticeship, Apprentices suspended for this reason will be given the opportunity to 
resume their active apprenticeships before any additional Apprentices are employed.  The 
suspension and reinstatement of Apprentices shall be done in relation to retention of the 
most advanced Apprentice and in accordance with the company policy for breaks in 
seniority. 

 
N. Assess the current and prospective need for Apprentices and trainees in the area covered by 

the Program and adjust intake and recruiting efforts accordingly. 

O. Review qualifications and employ instructors and staff as needed. 

P. Coordinate the Training Program and Apprentice Program as appropriate for support in all 
aspects of program management.  Cooperate with the National JATC in research and 
evaluation studies, report test results and participate in certification programs. 

Q. Hear and judge all complaints and/or violations of Apprenticeship Agreements, rendering 
decisions as required by majority vote and maintaining the written record of any such 
dispute.  In its discretion, the JATC shall exercise its disciplinary authority to withhold 
periodic wage advancements or to cancel the Apprenticeship Agreement for causes such as 
unsatisfactory progress on the job or in related study, unwillingness/inability to learn, 
unreliability, lack of interest, insubordination, improper conduct, and drug and/or alcohol 
use at work or during related study.  The Director of Apprenticeship has the authority to 
request an illegal substance or alcohol test.  Allegations involving matters of Equal 
Employment Opportunity in apprenticeship shall be processed consistent with the 
requirements of the federal regulations 29 CFR 30. 



	

 
 

 -7-

R. Determine the quality and quantity of experience on the job which Apprentices should have 
and to make every effort toward their obtaining it.  

S. Advise Apprentices on the need for accident prevention and provide instruction with 
respect to safety in the workplace. 

T. Notify the appropriate Registration Agency of all new Apprentices to be registered, credit 
granted, suspensions for any reason, reinstatements, extensions, completions and 
cancellations with explanation of causes and notice of completions of Apprenticeship 
Agreements. 

	
Structure	of	the	Joint	Apprenticeship	and	Training	Committee	(JATC)	
 

A. Members of the JATC will be selected by the groups they represent. 

B. Membership will be composed of an equal number of representatives of the Employer(s) 
and of the employees represented by a bona fide collective bargaining agent(s). The JATC 
shall be composed of 12 members, six appointed by the Construction and General 
Laborers’ District Council of Chicago and Vicinity and six appointed by the Employer 
associations. 

C. Technical Assistance - such as that from the U.S. Department of Labor, Office of 
Apprenticeship and vocational schools - may be requested to advise the JATC. 

 

Administrative	Procedures	

A. The JATC will select a chairperson and a secretary, one representing Labor and the other 
representing Employers and will determine the time and place of regular meetings.  
Meetings will be held as frequently as needed to effectively manage the Program.  Written 
minutes of the meetings will be kept.  The Union and MARBA shall designate three Union 
and three Employer Trustees, respectively, to serve on the Joint Apprentice 
Subcommittee.  The term of membership on the JATC shall be three years subject to the 
right of the appointing Associations and District Council to remove and appoint Trustees.   

B. The chairperson and secretary will have the power to vote on all questions affecting 
apprenticeship. 

C. The offices of chairperson and secretary should rotate  among members of the JATC. 
 

D. The JATC shall meet quarterly or more often if necessary to conduct its business.  Special 
meetings may be called by the Chair or by the Secretary.  A quorum at any meeting shall 
consist of three members with at least one from the Union trustees and one from the 
Employers trustees.  Each interest group shall always maintain the authority to cast an 
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equal number of votes at JATC meetings.  A record of the business conducted at each 
meeting shall be made. 
 

E. The JATC may delegate authority to the Executive Director of the Fund, Director of 
Apprenticeship and/or to the Coordinators of the Apprenticeship Program to carry out 
any of the responsibilities listed above in this Section I. 

	
	
SECTION	II	‐	EQUAL	OPPORTUNITY	PLEDGE	–	29	CFR	§§	29.5(b)(21)	and		30.3(b) 

The recruitment, selection, employment, and training of Apprentices during their apprenticeship 
shall be without discrimination because of  race, color, religion, national origin, sex (including 
pregnancy and gender identity), sexual orientation, genetic information, or because they are an 
individual with a disability or a person 40 years old or older.  The Sponsor will take affirmative 
action to provide equal opportunity in apprenticeship and will operate the Apprenticeship Program 
as required under 29 CFR § 30. 
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SECTION	 III	 ‐	 AFFIRMATIVE	 ACTION	 PLAN	 AND	 SELECTION	 PROCEDURES	 –	 29	 CFR	 §§	
29.5(b)(21),	30.4,	and	30.5 

Sponsors with five or more registered Apprentices are required to adopt an affirmative action plan 
(Appendix C) and selection procedures (Appendix D), which will become part of these Standards of 
apprenticeship.  However, the Office of Apprenticeship encourages the development of these two 
plans for all programs regardless of Apprentice numbers.  For programs with fewer than five 
Apprentices, these plans are not required, and the Sponsor may continue to select Apprentices in 
conformance with its current human resources and equal employment opportunity hiring policies. 
 
 
 
SECTION	IV	‐	QUALIFICATIONS	FOR	APPRENTICESHIP	–	29	CFR	§	29.5(b)(10)	 

Applicants will meet the following minimum qualifications:   

A. Age  

Applicants must be 18 years or age or older.. 

B. Education 

Applicants must have a tenth grade education or higher or must have completed a General 
Educational Development (GED) program or other high school equivalency program.  
Applicants must provide an official transcript(s) for high school showing completion of 
tenth grade or higher or a GED certificate or other high school equivalency credential if 
applicable.  

C. Physical  

Applicants must physically be able to perform the work of the trade.  

D. Communication 

Applicants must have a reading, understanding, writing and communicating ability that 
would enable the applicant to perform the tasks of the Construction Craft Laborer in a 
safe manner and would allow the applicant to comprehend the subject matter taught, in 
English only, in Related Instruction. 

E. Driver’s License 

 Applicants must have a valid driver’s license. 
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F. Substance Abuse Testing 

 Applicants will pass a screen for the current illegal use of drugs and alcohol on acceptance 
 into the Program and prior to being employed. 

G. Legally Eligible 

 Applicants must legally be eligible to work in the United States. 

All applicants will be required to complete an application form and provide substantiating evidence 
for the above qualifications.  (See Appendix D.) 

 
 
SECTION	V	‐	APPRENTICESHIP	AGREEMENT	–	29	CFR	§§	29.3(d),	29.3(e),	and	29.5(b)(11)	
 
After an applicant for apprenticeship has been selected, but before employment as an Apprentice or 
enrollment in Related Instruction, the Apprentice will be covered by a written Apprenticeship 
Agreement (Appendix B) which can be submitted electronically through the RAPIDS, using the 
Apprentice Electronic Registration process.  Such agreement will contain a statement making the 
terms and conditions of these Standards a part of the agreement as though expressly written 
therein.  The Sponsor shall provide a copy of the Apprenticeship Agreement to the Apprentice, the 
Registration Agency, the Employer, and the Union.  An additional copy will be provided to the 
veteran’s state approving agency for those veteran Apprentices desiring access to any benefits to 
which they are entitled. 
 
Prior to signing the Apprenticeship Agreement, each selected applicant will be given an opportunity 
to read and review these Standards, the Sponsor’s written rules and policies, the Apprenticeship 
Agreement, and the sections of the Collective Bargaining Agreement (CBA) that pertain to 
apprenticeship. 
 
The Registration Agency will be advised within 45 days of the execution of each Apprenticeship 
Agreement and will be given all the information required for registering the Apprentice. 
 
 The Apprenticeship Agreement shall contain a provision making these Standards a part thereof 
including consent by the Apprentice to the authority of the Sponsor to transfer the Apprentice from 
one participating Employer to another for just cause.  However, it is understood that an Apprentice 
who has entered the Program directly as a result of an Employer referral and offer of employment 
will not be transferred by the Sponsor from the referring Employer to another Employer unless the 
referring Employer cannot provide continuous employment or adequate OJL or unless the 
Employer refuses to release the employee to attend Apprenticeship Program classes.   Furthermore, 
Apprentices who have entered the Program directly as a result of a referral and offer of 
employment shall not change Employers in violation of the rules of Sponsor.  The Agreement Form 
shall identify any credit granted for previous experience, if any, and the entrance wage rate for the 
Apprentice as a percentage of the Journeyworker wage. The Sponsor will promptly notify the 
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Registration Agency of all cancellations or termination of agreements.  The Apprentice shall be 
required to pay back a percentage of training costs if he/she leaves the Apprenticeship Program 
early to either accept a journeywork position or work in non-union jobs within the Laborers’ work 
jurisdiction.  Apprentices cannot be on Local Union Journeymen’s Out of Work List until the 
completion of the Program. 
 
 If an Apprentice is temporarily released due to business conditions, he/she shall be given the 
opportunity to be reinstated before any additional Apprentice is employed by the same sponsoring 
Employer.  The Sponsor may arrange for the transfer of the Apprenticeship Agreement to another 
Sponsor after receiving the consent of the Apprentice and the new Sponsor. 
 
	
SECTION	VI	‐	SUPERVISION	OF	APPRENTICES	AND	RATIOS	–	29	CFR	§	29.5(b)(14)	and	29	CFR	
§	29.5(b)(7)	

No Apprentice shall work without proper or adequate supervision of a Journeyworker. 
 
For the purpose of these Standards, adequate or proper supervision of the Apprentice means the 
Apprentice is under the supervision of a fully qualified Journeyworker or supervisor at all times 
who is responsible for making work assignments, providing OJL, and ensuring safety at the 
worksite. 
 
To adequately or properly supervise an Apprentice does not mean the Apprentice must be within 
eyesight or reach of the supervisor, but that the supervisor knows what the Apprentice is working 
on; is readily available to the Apprentice; and is making sure the Apprentice has the necessary 
instruction and guidance to perform tasks safely, correctly, and efficiently. 
	
The sponsor shall establish a numeric ratio of Apprentices to fully proficient workers 
(Journeyworkers) consistent with proper supervision, training, safety, continuity of employment, 
and applicable provisions in CBAs, except where such ratios are expressly prohibited by the CBAs.   
 
The ratio language must be specific and clearly described as to its application to the jobsite, 
workforce, department, or plant.  The ratio of Apprentices to fully proficient workers 
(Journeyworkers) will be as noted in Appendix A.   
 
The Sponsor will be responsible for the training of the Apprentice on the job.  Apprentices will be 
under the general supervision of the Sponsor and under the direct supervision of the 
Journeyworker to whom they are assigned.  The Supervisor of Apprentice(s) designated by the 
Employer will be responsible for the Apprentice’s work assignments and will ensure the Apprentice 
is working under the supervision of a skilled Journeyworker.  The supervisor will also evaluate the 
Apprentice’s work performance and will complete and submit progress reports to the Sponsor. 
 
 The ratio of Journeyworkers to Apprentices shall be six (6) Laborer Journeyworkers to one (1) 
Laborer Apprentice on a company-wide basis, with no more than twenty percent (20%) of Laborers 
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being Apprentices on any one job site of the Employer.  Employers who employ a maximum of 
between one (1) and five (5) Laborer journeyworkers shall be entitled to one (1) Laborer 
Apprentice, who may be assigned to job sites irrespective of the twenty percent (20%) job site 
maximum specified in this provision per the CBA. 
  
 Apprentices shall work under the supervision of competent and qualified Journeyworkers on the 
job.  Instruction in safety and safe work practices should be a part of job instruction in addition to 
that included in related OSHA regulations and in special off-job courses. 
 
 
SECTION	VII	‐	TERM	OF	APPRENTICESHIP	–29	CFR	§	29.5(b)(2) 

The term of the occupation will be two (2) years  with an (OJL) attainment of 2,400 hours 
supplemented by the required hours of Related Instruction as stated on the Work Process Schedule 
and Related Instruction Outline (Appendix A).  Full credit will be given for the probationary period. 
 
 The initial minimum requirement shall be 600 hours per six months, which amount may be met by 
up to 50 hours of added classroom instruction, where relevant work experience is unavailable and 
which amount may be reduced by the Joint Committee, if less than 90% of Apprentices are able to 
obtain 600 hours of OJL.  In no case shall the on the job learning requirement be less than 500 hours 
per six months, regardless of work availability. 
  
 When credit is granted, the remaining term of apprenticeship shall be reduced.  The term may also 
be reduced by the Committee for individual Apprentices demonstrating exceptional skill and 
technical knowledge competencies in any module or major component of the work processes. 
	
	
SECTION	VIII	‐	PROBATIONARY	PERIOD	–	29	CFR	§§	29.5(b)(8),	and	29.5(b)(20)	

Every applicant selected for apprenticeship will serve a probationary period.  The probationary 
period cannot exceed 25 percent of the length of the Program or 1 year, whichever is shorter.  The 
probationary period shall be 500 hours	of OJL hours. 
 
The first 500 hours of employment for all entering Apprentices, without respect to any advanced 
standing awarded, shall constitute a probationary period, which shall be a part of the term of 
apprenticeship.   
 
During the probationary period, either the Apprentice or the Sponsor may terminate the 
Apprenticeship Agreement, without stated cause, by notifying the other party in writing.  The 
records for each probationary Apprentice will be reviewed prior to the end of the probationary 
period.  Records may consist of periodic reports regarding progression made in both the OJL and 
Related Instruction, and any disciplinary action taken during the probationary period. 
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Any probationary Apprentice evaluated as satisfactory after a review of the probationary period 
will be given full credit for the probationary period and continue in the Program. 
 
After the probationary period, the Apprenticeship Agreement may be cancelled at the request of the 
apprentice or may be suspended or cancelled by the Sponsor for reasonable cause after 
documented due notice to the Apprentice and a reasonable opportunity for corrective action.  In 
such cases, the Sponsor will provide written notice to the Apprentice and to the Registration 
Agency of the final action taken. 
 
 
SECTION	IX	‐	HOURS	OF	WORK 

Apprentices will generally work the same hours as fully proficient workers (Journeyworkers), 
except that no Apprentice will be allowed to work overtime if it interferes with attendance in 
Related Instruction classes. 
 
Apprentices who do not complete the required hours of OJL during a given segment will have the 
term of that segment extended until they have accrued the required number of hours of training. 
 
Apprentices also shall be subject to the same overtime or travel requirements as Journeyworkers 
but not to the degree that either conflicts with required Related Instruction.  Apprentices may be 
discharged by the Employer for cause, including irresponsible work habits such as absences, late 
arrival, early departures, which may also result in termination from the Program by the Sponsor. 
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SECTION	X	‐	APPRENTICE	WAGE	PROGRESSION	–	29	CFR	§	29.5(b)(5)	

Apprentices will be paid a progressively increasing schedule of wages and fringe benefits during 
their apprenticeship based on the acquisition of increased skill and competence on the job and in 
Related Instruction.  Before an Apprentice is advanced to the next segment of training or to fully 
proficient or Journeyworker status, the Sponsor will evaluate all progress to determine whether 
advancement has been earned by satisfactory performance in OJL and in Related Instruction 
courses.  In determining whether satisfactory progress has been made, the Sponsor will be guided 
by the work experience and Related Instruction records and reports. 
 
The progressive wage schedule and fringe benefits will be an increasing percentage of the fully 
proficient or Journeyworker wage rate as established in the CBA.  The percentages that will be 
applied to the applicable fully proficient or Journeyworker rate are shown on the attached Work 
Process Schedule and Related Instruction Outline (Appendix A).  In no case will the starting wages 
of Apprentices be less than that required by any minimum wage law that may be applicable. 
 
  
 
SECTION	XI	‐	CREDIT	FOR	PREVIOUS	EXPERIENCE	–	29	CFR	§§	29.5(b)(12)	and	30.4(c)(8)	

The Sponsor may grant credit toward the term of apprenticeship to new Apprentices.  Credit will be 
based on demonstration of previous skills or knowledge equivalent to those identified in these 
Standards. 
 
Apprentice applicants seeking credit for previous experience gained outside the supervision of the 
Sponsor must submit the request at the time of application and furnish such records and affidavits 
to substantiate the claim.  An applicant who is a veteran and who wishes to receive consideration 
for military training and/or experience must submit a DD-214 form.  Applicants requesting credit 
for previous experience who are selected into the Apprenticeship Program will start at the 
beginning wage rate.  The request for credit will be evaluated and a determination made by the 
Sponsor during the probationary period, when actual on-the-job and Related Instruction 
performance can be examined.  Prior to completion of the probationary period, the amount of credit 
to be awarded will be determined after review of the Apprentice’s previous work and 
training/education record and evaluation of the Apprentice’s performance and demonstrated skill 
and knowledge during the probationary period. 
 
An Apprentice granted credit will be advanced to the wage rate designated for the period to which 
such credit accrues.  The Registration Agency will be advised of any credit granted and the wage 
rate to which the Apprentice is advanced. 
 
The granting of advanced standing will be uniformly applied to all Apprentices.  The Sponsor will be 
the sole judge of the amount of credit to be granted, if any.  Credit awarded shall advance the 
Apprentice to the wage period such credit entitles the Apprentice. 
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SECTION	XII	‐	WORK	EXPERIENCE	–	29	CFR	§	29.5(b)(3)	

During the apprenticeship, the Apprentice will receive OJL and Related Instruction in all phases of 
the occupation necessary to develop the skill and proficiency of a skilled Journeyworker.  The OJL 
will be under the direction and guidance of the Apprentice’s supervisor. 
 
 The work of the Construction Craft Laborer occupation is diverse; therefore, care must be taken to 
ensure that the families of tasks and clusters of job skills are organized so that the Sponsor can 
track the experience and training being received by the Apprentice.   
  
 While modifications may be required from time to time to accommodate the type of construction 
work available in the area, Apprentices are encouraged to gain experience in all of the commonly 
accepted major industry divisions.  The four industry divisions are: (a) environmental remediation, 
(b) building construction, (c) heavy/highway construction and (d) underground construction.  It is 
to be noted that the skills used are not necessarily discrete to one grouping. 
  
 The Sponsor will identify those skill clusters most important to success at the Journeyworker level 
in the locality in which the Program operates.  The Sponsor will plan rotation and off-site 
instruction to meet those particular requirements. 
  
 Participation by the Apprentice in off-job and skill center manipulative skill training is particularly 
relevant to rounding out the skills acquired as noted above.  It is the only viable alternative in 
dangerous, hazardous work.  Moreover, the time spent in this form of tutoring skills is almost 
totally 100% training time as contrasted with the reverse in normal work time with its focus on 
productive output.  It is for this reason the Sponsor may give added value to the time spent in such 
controlled training environments when determining the completion of a major component of the 
work processes and group skill modules. 
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SECTION	XIII	‐	RELATED	INSTRUCTION	–	29	CFR	§	29.5(b)(4)	

Every Apprentice is required to participate in coursework related to the job as outlined in Appendix 
A.  A minimum of 144 hours of Related Instruction is recommended for each year of the 
apprenticeship.  Apprentices agree to take such courses as the Sponsor deems advisable.  The 
Sponsor will secure the instructional aids and equipment it deems necessary to provide quality 
instruction.  In cities, towns, or areas having no vocational schools or other schools that can furnish 
Related Instruction, the Sponsor may require Apprentices to complete the Related Instruction 
requirement through Electronic Media or other instruction approved by the Registration Agency. 
 
Each Apprentice may be paid a Trainee Allowance as determined by the Sponsor, while attending 
the required hours of related training. 
 
The Sponsor will inform each Apprentice of the availability of college credit (if applicable).   
 
Any Apprentice who is absent from Related Instruction will satisfactorily complete all coursework 
missed before being advanced to the next period of training.  In cases of failure of an Apprentice to 
fulfill the obligations regarding Related Instruction without due cause, the Sponsor will take 
appropriate disciplinary action and may terminate the Apprenticeship Agreement after due notice 
to the Apprentice and opportunity for corrective action. 
 
To the extent possible, Related Instruction will be closely correlated with the practical experience 
and training received on the job.  The Sponsor will monitor and document the Apprentice’s 
progress in Related Instruction classes. 
 
The Sponsor will secure competent instructors whose knowledge, experience, and ability to teach 
will be carefully examined and monitored.  The Sponsor may require the instructors to attend 
instructor training to meet the requirements of 29 CFR § 29.5(b)(4)(i)(ii) or state regulations. 
  
 Related Instruction provided by the Sponsor is identified in Appendix B. 
 
 
SECTION	XIV	‐	SAFETY	AND	HEALTH	TRAINING	–	29	CFR	§	29.5(b)(9)	

All Apprentices will receive instruction in safe and healthful work practices both on the job and in 
Related Instruction that are in compliance with the Occupational Safety and Health Administration 
standards promulgated by the Secretary of Labor under 29 U.S.C. 651 et seq., as amended, or state 
standards that have been found to be at least as effective as the federal standards. 
 
Apprentices will be taught that accident prevention is very largely a matter of education, vigilance, 
and cooperation and that they should strive at all times to conduct themselves in their work to 
ensure their own safety and that of their fellow workers. 
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SECTION	XV	‐	MAINTENANCE	OF	RECORDS	–	29	CFR	§§	29.5(b)(6),	29.5(b)(23),	and	30.8	

Program Sponsors are responsible for maintaining, at a minimum, the following records: 
 

 summary of the qualifications of each applicant; 
 basis for evaluation and for selection or rejection of each applicant; 
 records pertaining to the applicant’s qualifications; 
 the original application; 
 records of each Apprentice’s OJL;  
 Related Instruction reviews and evaluations;  
 progress evaluations; 
 record of job assignments, promotions, demotions, 
 layoffs, or terminations, rates of pay; and 
 any other actions pertaining to the apprenticeship 

 
Program Sponsors will also maintain all records relating to apprenticeship applications (whether 
selected or not), including, but not limited to, the Sponsor’s outreach, recruitment, and selection 
process.  Such records will clearly identify minority and female (minority and nonminority) 
applicants and must include, among other things, the basis for evaluation and for selection or 
rejection of each applicant.  For a complete list of records that each sponsor is required to maintain 
under 29 CFR § 30, please refer to 29 CFR § 30.8. Sponsoring Employers must maintain records of 
applicants and apprentices as required by law. 
 
All such records are the property of the Sponsor and will be maintained for a period of 5 years from 
the date of last action.  They will be made available to the Registration Agency upon request. 
 
The  Sponsor will maintain for a period of five (5) years from the date of last action, all records 
relating to Apprentice applications (whether selected or not), the employment and training of 
apprentices, and any other information relevant to the operation of the program.  This includes, but 
is not limited to, records on the recruitment, application and selection of apprentices, and records 
on the apprentice’s job assignments, promotions, demotions, layoffs, terminations, rate of pay, or 
other forms of compensation, hours of work and training, evaluations, and other relevant data.  The 
records will permit identification of minority and female (minority and non-minority) participants.  
These records will be made available on request to the Registration Agency. 
 
Apprentice Work Records:  The Apprentice will maintain a work record showing the amount and 
type of work being performed classified in accordance with the designations of the work processes 
as shown in Appendix A.  Work record forms will be provided to each apprentice.  Work records are 
to be submitted to the Committee at one month intervals to be recorded in the apprentices’ master 
record.  Work records together with off-site instruction and training reports will be used by the 
JATC in determining advancements, completions, and reassignment needs. 
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Committee Records:  The JATC shall maintain descriptive records on all equal employment 
opportunity and affirmative action matters.  These include documentation of outreach efforts, 
application notices, applications and their disposition, and actions taken. 

The JATC shall also maintain records of disciplinary or adverse actions, hearings and decisions 
made, involuntary actions relative to the Program, enrolled Apprentices, participating employers, 
Registration Agency, or any legal proceedings involving the Committee. 

The Apprentice will authorize an effective release of their completed Related Instruction records 
from the local school authorities to the JATC.  The record cards and all data, written records of 
progress evaluations, corrective and final actions pertaining to the apprenticeship, will be 
maintained by and will be the property of the JATC.  This record will be included in each 
apprentice’s record file maintained by the JATC. 

Before each period of advancement, or at any other time when conditions warrant, the JATC will 
evaluate the apprentice’s record to determine whether he/she has made satisfactory progress.  If an 
apprentice’s Related Instruction or on-the-job progress is found to be unsatisfactory, the JATC may 
determine whether the Apprentice will continue in a probationary status, or require the Apprentice 
to repeat a process or series of processes before advancing to the next wage classification.  In such 
cases, the JATC will initiate a performance improvement plan with the apprentice. 

Should it be found that the Apprentice does not have the ability or desire to continue the training to 
become a Journeyworker, the JATC will, after the Apprentice has been given adequate assistance 
and opportunity for corrective action, terminate the Apprenticeship Agreement. 
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SECTION	XVI	 ‐	CERTIFICATE	OF	COMPLETION	OF	APPRENTICESHIP	–	29	CFR	§	29.5(b)(15), 
and	Circular	2015‐02	
 
Upon satisfactory completion of the requirements of the Apprenticeship Program as established in 
these Standards, the Sponsor will so certify to the Registration Agency and request the awarding of 
a Certificate of Completion of Apprenticeship to the completing apprentice(s).  Such requests may 
be completed electronically using the supplied U. S. Department of Labor, ETA, Office of 
Apprenticeship, Application for Certification of Completion of Apprenticeship Form in (Appendix 
B), accompanied by the appropriate documentation for both OJL and the Related Instruction as may 
be required by the Registration Agency. 
 
	
SECTION	 XVII	 ‐	 NOTICE	 TO	 REGISTRATION	 AGENCY	 –	 29	 CFR	 §§	 29.3(d),	 29.3(e),	 and	
29.5(b)(19)	

The Registration Agency must be notified within 45 days of any Apprentice action - e.g., registered, 
reinstated, extended, modified, granted credit, completed, transferred, suspended, canceled - and a 
statement of the reasons therefor. 
 
 
SECTION	 XVIII	 ‐	 REGISTRATION,	 CANCELLATION,	 AND	 DEREGISTRATION	 –	 29	 CFR	 §§	
29.5(b)(18),	29.8(a)(2),	and	29.8(b)(8)	
 
These Standards will, upon adoption by the Sponsor, be submitted to the Registration Agency for 
approval.  Such approval will be acquired before implementation of the program. 
 
The Sponsor	 reserves the right to discontinue at any time the Apprenticeship Program set forth 
herein.  The Sponsor will notify the Registration Agency within 45 days in writing of any decision to 
cancel the Program. 
 
The Registration Agency may initiate deregistration of these Standards for failure of the Sponsor to 
abide by the provisions herein.  Such deregistration will be in accordance with the Registration 
Agency’s regulations and procedures. 
 
The Sponsor will notify each Apprentice of the cancellation of the Program and the effect of same.  If 
the Apprenticeship Program is cancelled at the Sponsor’s request, the Sponsor will notify the 
apprentice(s) within 15 days of the date of the Registration Agency’s acknowledgment of the 
Sponsor’s request.  If the Registration Agency orders the deregistration of the Apprenticeship 
Program, the Sponsor will notify the apprentice(s) within 15 days of the effective date of the order.  
This notification will conform to the requirements of 29 CFR § 29.8. 
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SECTION	XIX	‐	AMENDMENTS	AND	MODIFICATIONS	–	29	CFR	§	29.5(b)(18)	

These Standards may be amended or modified at any time by the Sponsor provided that no 
amendment or modification adopted will alter any Apprenticeship Agreement in force at the time 
without the consent of all parties.  Such amendment or modification will be submitted to the 
Registration Agency for approval and registration prior to being placed in effect.  A copy of each 
amendment or modification adopted will be furnished to each Apprentice to whom the amendment 
or modification applies. 
	
	
	
SECTION	XX	 ‐	ADJUSTING	DIFFERENCES;	COMPLAINT	PROCEDURE	–	29	CFR	§§	29.5(b)(22),	
29.7(k),	and	30.11	

The Sponsor will have full authority to enforce these Standards.  Its decision will be final and 
binding on the Employer, the Sponsor, and the apprentice, unless otherwise noted below. 
 
If an applicant or an Apprentice  believes an issue exists that adversely affects his/her participation 
in the Apprenticeship Program or violates the provisions of the Apprenticeship Agreement or 
Standards, the applicant or Apprentice may seek relief through one or more of the following 
avenues, based on the nature of the issue: 
	
29	CFR	§	29.7(k)		 
 
For issues regarding wages, hours, working conditions, and other issues covered by the CBA, 
apprentices may seek resolution through the applicable grievance and arbitration procedures 
contained in the CBA. 
 
The Sponsor will hear and resolve all complaints of violations concerning the Apprenticeship 
Agreement or Standards for which written notification is received within 15 days of the alleged 
violations.  The Sponsor will make such rulings, as it deems necessary, in each individual case 
within 30 days of receiving the written notification.  Either party to the Apprenticeship Agreement 
may consult with the Registration Agency for an interpretation of any provision of these Standards 
over which differences occur.  The name and address of the appropriate authority to receive, 
process, and dispose of complaints is: The LiUNA Chicagoland Laborers’ District Council Training & 
Apprentice Fund located at 1200 Old Gary Ave. Carol Stream, Illinois, 60188. 
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Discrimination	Complaints																																																																																																			(29	CFR	Part	30)  		

Any Apprentice or applicant for apprenticeship who believes that he/she has been discriminated 
against based on race, color, religion, national origin, sex, sexual orientation, age (40  or older), 
genetic information, or disability with regard to apprenticeship, or who believes he or she has been 
retaliated against as described in 29 CFR § 30.17, may personally or through an authorized 
representative, file a written complaint with the Registration Agency with whom the 
Apprenticeship Program is registered or EEOC.   

Registration agency is the US/DOL/OA, Jose Velazquez, Deputy Administrator, Frances Perkins 
Building, 200 Constitution Avenue, NW, Washington, DC 20210. E-mail: Velazquez.jose.a@dol.gov 
Office phone number:  202.693.2909. 

Generally, a complaint must be filed within 300 days of the alleged discrimination or specified 
failure to follow the equal opportunity standards. However, for good cause shown, the Registration 
Agency may extend the filing time. The time period for filing is for the administrative convenience 
of the Registration Agency and does not create a defense for the respondent.  

Each complaint must be made in writing and must contain the following information: 

i  The complainant’s name, address and telephone number, or other means for contacting the 
complainant; 

ii  The identity of the respondent (the individual or entity that the complainant alleges is 
responsible for  the discrimination) 

iii  A short description of the events that the complainant believes were discriminatory, 
including but not limited to when the events took place, what occurred, and why 
complainant believes the actions were discriminatory. 

iv  The complainant’s signature or the signature of the complainant’s authorized 
representative. 

 
Complaints of discrimination in the Apprenticeship Program may be filed and processed under Title 
29, CFR part 30, and the procedures as set forth above. 
 
The JATC will provide written notice of its complaint procedure to all applicants for apprenticeship 
and all apprentices. 

 
On any dispute or complaint appealed to the registration agency, the Committee’s further action 
will conform to the procedures published by that agency. 
  
Neither the JATC; the JATC’s sponsoring Employer and union organizations; nor their officers, 
members, employees, or agents; shall be liable financially or otherwise for actions taken by the 
JATC, or the consequences of such actions, with respect to: 
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1. Withholding apprenticeship from any individual because of the individual’s lack of 
qualifications, or because of the unavailability of employment or training opportunities; or 

  
2. Cancellation of the Apprenticeship Agreement for cause; or 
  
3. Non-referral of Apprentices to an Employer that fails to comply 
 with the requirements of these Standards or the JATC, and/or removal of currently-

employed Apprentices from such Employer; or 
  
4. Inability of the JATC to provide employment opportunities and OJL; or 
  
5. Failure of an Employer or an Apprentice to comply with legal requirements such as workers 

compensation, safety and health regulations, regulations relating to the employment of legal 
minors, or other federal, state or local mandates. 

 
 
SECTION	XXI	‐	COLLECTIVE	BARGAINING	AGREEMENTS	–	29	CFR	§	29.11	

Nothing in this part or in any Apprenticeship Agreement will operate to invalidate:  
 

(a) Any apprenticeship provision in any CBA between Employers and employees 
establishing higher apprenticeship standards; or 

(b) Any special provision for veterans, minority persons, or women in the standards, 
Apprentice qualifications or operation of the Program, or in the Apprenticeship 
Agreement, which is not otherwise prohibited by law, executive order, or authorized 
regulation. 

 
 
SECTION	 XXII	 ‐	 TRANSFER	 OF	 AN	 APPRENTICE	 AND	 TRAINING	 OBLIGATION	 –	 29	 CFR	 §	
29.5(13)	

The Transfer of an Apprentice between apprenticeship programs and within an apprenticeship 
program must be based on agreement between the Apprentice and the affected Apprenticeship 
Committees or Program Sponsors and must comply with the following requirements: 
 

i. The transferring Apprentice must be provided a transcript of Related Instruction and 
OJL by the committee or program sponsor; 

ii. Transfer must be to the same occupation; and 
iii. A new Apprenticeship Agreement must be executed when the Transfer occurs between 

the program sponsors. 
 
The Apprentice must receive credit from the new sponsor for the training already satisfactorily 
completed.	
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It is the responsibility of the JATC to provide, insofar as possible, reasonably continuous 
employment for all Apprentices in the Program.  Where the business of a participating Employer is 
not able to sustain reasonably continuous employment for the assigned apprentices, the JATC will 
attempt to arrange Transfer of apprentices to another participating Employer.  An Apprentice who 
has entered the Program directly as a result of an Employer referral and offer of employment will 
not be transferred by the JATC from the referring Employer to another unless the referring 
Employer cannot provide continuous employment.  If an Apprentice is laid off by a referring 
Employer, the Apprentice may accept employment from another Employer.  If, however, after layoff 
an Apprentice accepts re-employment with the referring Employer, the Apprentice may not 
transfer to another Employer without permission of the JATC.  Furthermore, if the nature of the 
participating Employer’s business does not offer the diversity of work experience in the various 
processes of the trade or adequate OJL, the Committee may transfer apprentices to another 
participating Employer.  Where there is an allegation of inadequate OJL, the JATC will provide the 
Employer with notice of any deficiencies and will provide the Employer a reasonable opportunity to 
correct deficiencies.  The JATC shall determine whether there are deficiencies and the 
reasonableness of the Employer’s action in correcting deficiencies.   The Apprentice must receive 
credit from the new Employer for the training already satisfactorily completed.  If conditions of 
business make it necessary to temporarily suspend the period of apprenticeship, Apprentices 
suspended for this reason will be given the opportunity to resume their active apprenticeships 
before any additional apprentices are employed.   

An Employer that obtains the services of an Apprentice by a direct referral shall release the 
employee to attend Apprenticeship Program Classes and shall continue to employ the Apprentice as 
long as there is sufficient work, and as long as the Employer has the resources to provide OJL, 
provided the Apprentice has not given cause for termination.  An Employer who violates this rule 
may be excluded by the JATC from using apprentices in the future.  Notwithstanding the foregoing, 
the referring Employer may reject an applicant without cause only during the first thirty (30) days 
of the applicant’s employment.  However, an Employer shall not be required to continue to employ 
Apprentices whose attendance, cooperation or other work habits are cause for discharge, but shall 
not be permitted to reject an applicant based solely upon the applicant’s lack of training or 
experience.  Employers shall not employ an Apprentice who is required to remain in the 
employment of a referring Employer.   

 
SECTION	XXIII	‐	RESPONSIBILITIES	OF	THE	APPRENTICE		
 
Apprentices, having read these Standards formulated by the Sponsor, agree to all the terms and 
conditions contained herein and agree to abide by the Sponsor’s rules and policies, including any 
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amendments, and to serve such time, perform such manual training, and study such subjects as the 
Sponsor may deem necessary to become a skilled Journeyworker.	 
 
In signing the Apprenticeship Agreement, apprentices assume the following responsibilities and 
obligations under the Apprenticeship Program: 
 

A. Maintain and make available such records of work experience and training received on 
the job and in Related Instruction as may be required by the Sponsor. 

B. Develop and practice safe working habits and work in such a manner as to assure 
his/her personal safety and that of fellow workers. 

C. Work for the Employer to whom the Apprentice is assigned for the duration of the 
apprenticeship, unless the Apprentice is reassigned to another Employer or the 
Apprenticeship Agreement is terminated by the Sponsor. 

 
 
Apprentice Responsibilities:  The Committee shall impress upon each entering Apprentice that in 
signing the Apprenticeship Agreement, he or she voluntarily agrees to abide by the provisions of 
the Standards.  The major responsibilities and obligations of the Apprentice follow: 
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(1) Perform diligently and faithfully the work of the trade and other pertinent duties as assigned by 
the Employer. 
 
(2) Respect the property of the Employer and abide by the working rules and regulations of the 
Employer and the Committee. 
 
(3) Get along with other apprentices and Journeyworkers and carry out the instruction given by 
supervisors.  
 
(4) Attend regularly and complete satisfactorily the required hours of instruction and/or home 
study as stipulated in the Standards. 
 
(5) Conduct oneself at all times in a creditable, ethical and moral manner striving to enhance the 
dignity and craft worker status of the Construction Craft Laborer. 
 
Failure to demonstrate willingness or ability to acquire the knowledge and skills of this craft, or 
failure to meet the Apprentice responsibilities and obligations as outlined in these Standards and in 
the rules and regulations of the Committee, may result in cancellation of the Apprenticeship 
Agreement. 
 
 
SECTION	XXIV	‐	TECHNICAL	ASSISTANCE	
	
Technical assistance, such as that from the U.S. Department of Labor’s Office of Apprenticeship and 
vocational schools, may be requested to advise the Sponsor. 
 
The Sponsor is encouraged to invite representatives from industry, education, business, private 
organizations, and public agencies to provide consultation and advice for the successful operation 
of its training program. 
 
 
SECTION	XXV	‐	CONFORMANCE	WITH	FEDERAL	LAWS	AND	REGULATIONS	
	
No Section of these Standards of Apprenticeship shall be construed as permitting violation of any 
Federal Law or Regulation. 
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SECTION	XXVI	‐	DEFINITIONS	

APPRENTICE:  Any individual employed by the Employer meeting the qualifications described in 
the Standards of Apprenticeship who has signed an Apprenticeship Agreement with the Sponsor 
providing for training and Related Instruction under these Standards and who registers with the 
Registration Agency. 

APPRENTICE	 ELECTRONIC	 REGISTRATION	 (AER):  An electronic tool that allows for 
instantaneous transmission of apprentice data for more efficient registration of apprentices and 
provides program sponsors with a faster turnaround on their submissions and access to their 
Apprenticeship Program data. 

APPRENTICESHIP	AGREEMENT:  The written agreement between the Apprentice and the Sponsor 
setting forth the responsibilities and obligations of all parties to the Apprenticeship Agreement 
with respect to the Apprentice’s employment and training under these Standards.  Each 
Apprenticeship Agreement must be registered with the Registration Agency. 

APPRENTICESHIP	COMMITTEE	(COMMITTEE):  Those persons designated by the Sponsor to act 
as agents for the Sponsor in the administration of the program.  A joint committee is composed of 
an equal number of representatives of the Employer(s) and of the employees represented by a bona 
fide collective bargaining agent(s).   

CERTIFICATE	OF	COMPLETION	OF	APPRENTICESHIP:  The credential issued by the Registration 
Agency to those registered Apprentices certified and documented as having successfully completed 
the Apprentice training requirements outlined in these Standards of Apprenticeship. 

COLLECTIVE	BARGAINING	AGREEMENT:  The negotiated agreement between the signatory Union 
and signatory Employer(s) that sets forth the terms and conditions of employment. 

ELECTRONIC	MEDIA:  Media that utilize electronics or electromechanical energy for the end user 
(audience) to access the content. Includes, but is not limited to, electronic storage media, 
transmission media, the Internet, extranets, lease lines, dial-up lines, private networks, and the 
physical movement of removable/transportable electronic media and/or interactive distance 
learning.   

EMPLOYER:  Any person, business, organization or company signatory to this Sponsor’s Standards 
employing an Apprentice (whether or not such an entity is a party to an Apprenticeship Agreement 
with the Apprentice) that is responsible for providing hours of work, supervision, wages, and/or 
benefits to apprentices in its employ as registered under these Standards. 

HYBRID	OCCUPATION	(HY):  An occupation using an apprenticeship approach that measures the 
individual apprentice’s skill acquisition through a combination of a specified minimum number of 
hours of OJL and the successful demonstration of competency as described in a work process 
schedule. 

JOURNEYWORKER:  A worker who has attained a level of skills, abilities, and competencies 
recognized within an industry as mastery of the skills and competencies required for the 
occupation.  The term may also refer to a mentor, technician, specialist, or other skilled worker who 
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has documented sufficient skills and knowledge of an occupation, either through formal 
apprenticeship or through practical on-the-job experience and formal training.	

O*NET‐SOC	CODE:  The Occupational Information Network (O*NET) codes and titles are based on 
the new Standard Occupational Classification (SOC) system mandated by the federal Office of 
Management and Budget for use in collecting statistical information on occupations.  The O*NET 
classification uses an 8-digit O*NET-SOC code.   

ON‐THE‐JOB	LEARNING	 (OJL):  Tasks learned on-the-job in which the Apprentice must become 
proficient before a completion certificate is awarded.  The learning must be through structured, 
supervised work experience.  

REGISTERED	APPRENTICESHIP	PARTNERS	INFORMATION	DATA	SYSTEM	(RAPIDS):  A federal 
system that provides for the automated collection, retention, updating, retrieval, and 
summarization of information related to apprentices and apprenticeship programs. 

REGISTRATION	 AGENCY:  The U.S. Department of Labor’s Office of Apprenticeship that has 
responsibility for registering apprenticeship programs and apprentices, providing technical 
assistance, conducting reviews for compliance with 29 CFR §§ 29 and 30, and conducting quality 
assurance assessments.   

RELATED	 INSTRUCTION:  An organized and systematic form of instruction designed to provide 
the Apprentice with knowledge of the theoretical and technical subjects related to the Apprentice’s 
occupation.  Such instruction may be given in a classroom, through occupational or industrial 
courses, or by correspondence courses of equivalent value, Electronic Media, or other forms of self-
study approved by the Registration Agency.	

SPONSOR	 OR	 PROGRAM	 SPONSOR:  Any person, association, committee, or organization that 
operates an apprenticeship program and in whose name the program is registered that assumes the 
full responsibility for administration and operation of the apprenticeship program.  The Sponsor of 
this Apprenticeship Program is the LiUNA Chicagoland Laborers’ District Council Training & 
Apprentice Fund. 

STANDARDS	 OF	 APPRENTICESHIP	 (STANDARDS):  This entire document, including all 
appendices and attachments hereto, and any future modifications and additions approved by the 
Registration Agency. 

SUPERVISOR	OF	APPRENTICE(S):  An individual designated by the program sponsor to supervise 
or have charge and direction of an apprentice.	

TRANSFER:  A shift of apprenticeship registration from one program to another or from one 
employer within a program to another employer within that same program, where there is 
agreement between the Apprentice and the affected Apprenticeship Committees or Program 
Sponsors. 

UNION:  The signatory union and any of its affiliated local unions party to a labor agreement with 
the signatory employer(s).  The Union is the Construction and General Laborers’ District Council of 
Chicago and Vicinity, Laborers’ International Union of North America 
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Appendix	A	
	

WORK	PROCESS	SCHEDULE	
Construction	Craft	Laborer	

O*NET‐SOC	CODE:	47‐2061.00			RAPIDS	CODE:	0661HY	
 

This schedule is attached to and a part of these Standards for the above identified occupation. 
 
1.	 TYPE	OF	OCCUPATION	
	

The hybrid approach measures skill acquisition through a combination of specified 
minimum number of hours of on-the-job learning (OJL) and the successful demonstration of    
competency as described in a work process schedule. 

 
2.	 TERM	OF	APPRENTICESHIP	
 
 The term of the occupation shall be minimum two (2) years with an OJL attainment of 2,400        
 hours supplemented by 360 hours of Related Instruction. 
   
3.	 RATIO	OF	APPRENTICES	TO	JOURNEYWORKERS	
 

 The ratio of Journeyworkers to Apprentices shall be six (6) Laborer Journeyworkers to one 
(1) Laborer Apprentice on a company-wide basis, with no more than twenty percent (20%) 
of Laborers being Apprentices on any one job site of the Employer.  Employers who employ 
a maximum of between one (1) and five (5) Laborer Journeyworkers shall be entitled to one 
(1) Laborer Apprentice, who may be assigned to job sites irrespective of the twenty percent 
(20%) job site maximum specified in this provision per the CBA. 

 
4.	 APPRENTICE	WAGE	SCHEDULE	
	

Apprentices shall be paid a progressively increasing schedule of wages based on a 
percentage of the current Journeyworker wage rate.   Journeyworker Scale is $42.72 per 
hour plus benefits as of June 1, 2018. 

 
 The work and training schedule is as follows: 
 
 1st 6 months + 600 Hours OJL +120 Hours Related Instruction 
 2nd 6 months + 1200 Cumulative Hours OJL + 80 Hours Relation Instruction 
 3rd 6 months + 1800 Cumulative Hours OJL + 80 Hours Related Instruction 
 4th 6 months + 2400 Cumulative Hours OJL + 80 Hours Related Instruction 
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5.	 WORK	PROCESS	SCHEDULE (See attached Work Process Schedule)	
 

The Sponsor may modify the work processes to meet local needs prior to submitting these 
Standards to the appropriate Registration Agency for approval. 

 
6.	 RELATED	INSTRUCTION	OUTLINE (See attached Related Instruction Outline) 
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WORK	PROCESS	SCHEDULE	
Construction	Craft	Laborer	

O*NET‐SOC	CODE:			RAPIDS	CODE:	0661HY	
	
	

	 	 				Work	Process	Schedule	for	Construction	Craft	Laborer 
 
The following list of general and specialty tasks represent skills required by a Construction Craft 
Laborer (CCL) in a high performance industry.  In general, the skills represent competencies in 
managing and understanding resources, information, technology, systems, and interpersonal 
relations. 
Where consistent with the available work, the following general skills should be mastered by all 
Construction Craft Laborers. 
 
 
 
 
 

APPROXIMATE				
HOURS	

	
 
I.         General	Skills	                 600 - 1600 hours 
 
         
A.	 Site/Project	Preparation	&	Maintenance          200 - 600 hours 
 

 Transportation, erecting, dismantling and stockpiling of  
scaffolding and work platforms 

 Grading and compaction 
 Rigging & signaling for work traditionally performed by 

Construction Craft Laborers 
 Site preparation, clearing, clean-up and security 

 
B.	 Tools,	Equipment	and	Materials               200 - 600 hours 
 

 Tool, equipment and material recognition and preparation 
 Hand, electric, gas, pneumatic and power tools 
 Tool/equipment use and maintenance 
 Tool, equipment and material storage and security 

	
C.	 Safety	(continuous throughout all phases of on-the-job                 200 - 400 hours 
   learning and related instruction) 

 Confined space safety 
 Flagging, signing and traffic awareness 
 Hazard material recognition 
 Trenching and site excavation safety 



	
 

 
 

A - 5 

	 	
II.	 Specific	Skills	                                                              1400 – 2600 hours 
 
 Where available and required for the job, we expect the 
 Apprentice to gain experience in each of the following  
 specific groups 
 
 
A.	 Building	Construction                        440 – 700 hours 
 
 Concrete (placement and removal) 
 Landscaping 
 Mason/plasterer tending 
 
B.	 Heavy/Highway	Construction																																																																 							440 – 800 hours 
 
 Concrete (placement and removal) 
 Asphalt (placement and removal) 
 
C.	 Underground	Construction	                  440 – 800 hours 
 
 Pipe laying for work traditionally performed  
 By Construction Craft laborers 
 Tunnel and Shaft 
 Drilling and blasting 
 Concrete (placement and removal) 
 Utility work 
 
D.	 Environmental                                                        80 – 100 hours 
 
 Rules and regulations (lead, asbestos and hazardous waste) 
 Hazard awareness (lead, asbestos and hazardous waste) 
 Personal protective equipment 
 EPA, Illinois regulations 
	
	
												Total	Hours	 	 	 	 																																																																			2000 – 4000 hours		
	
	
	

2400		
TOTAL	MINIMUM	HOURS 
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RELATED	INSTRUCTION	OUTLINE	

Occupation	Title	
O*NET‐SOC	CODE:			RAPIDS	CODE:	0661	HY	

 
Related instruction - This instruction shall include, but not be limited to: 
	 	 	 	 	 	 	 	
	
Related	Education	Schedule																																																																														Approximate	Hours	
	
FIRST YEAR APPRENTICE RELATED TRAINING SCHEDULE 
 
First	Week	of	Training:	
Apprentice Program Benefits Orientation     2 Hours 
Apprentice and Union Orientation      4 Hours 
Back Safety         4 Hours 
Hazard Communication Training      2 Hours 
First Aid/CPR/AED        6 Hours 
Employability Skills        4 Hours 
Construction Math        8 Hours 
Work Zone Safety/Flagger Certification                10 Hours 
                                                                                                                        ____________ 
Total                    40	Hours  
 
 
The remaining 320 hours of additional required Apprentice Related Training, of which,  
200 hours are mandatory during the first year of the Program and the outstanding 160 hours to be 
completed during the second year of the Program, will consist of the following courses: 
 
Scaffold Builder        40 Hours 
Concrete         40 Hours 
30 Hour OSHA         40 Hours 
Mason Tending        40 Hours 
Pipelaying         40 Hours 
Environmental Awareness       40 Hours 
Blueprint Reading        40 Hours 
Burning         16 Hours 
Pneumatic Tools        32 Hours 
                   _______________ 
Total                  	320	Hours		
	
Total Training Hours    360 Hours 
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CONSTRUCTION CRAFT LABORER  
 APPRENTICE PROGRAM 

 
APPRENTICESHIP AGREEMENT 

 
 
 

UNION OBLIGATIONS OF THE APPRENTICE 
 

Participation in the apprentice program is contingent upon the apprentice meeting obligations to the 
Local Union to which he/she is assigned.   Any apprentice not in good standing with the Local Union to 
which they were assigned, is not eligible for employment or to attend off-the-job related instruction or 
training. 

 

OFF THE JOB RELATED INSTRUCTION AND TRAINING 

All scheduled training classes will be conducted at the LiUNA Chicagoland Laborers' District Council 
Training and Apprentice Fund (or “Fund”) in either the Carol Stream or the City of Chicago Training 
Facility, Monday through Friday, 7 am to 3:30 pm.  It is the responsibility of the apprentice to verify 
which location each class will be taught. 

 

ATTENDANCE 

Apprentices must attend all off-the-job instruction and training as assigned and scheduled whether 
they are working or not.  Appropriate notice will be given by mail to the apprentice of scheduled 
training dates.  The apprentice must confirm training dates with the training office and give their 
employer notice of the training dates as soon as possible. 

Apprentices must be on time for training classes and must be appropriately dressed.  Appropriate 
work clothing includes work pants (no shorts), shirts with sleeves (long or short) and safety-toe boots.  
Apprentices should also dress appropriately for the weather conditions (hot, cold, etc.).  Training will 
be conducted indoors and outdoors.  Once hard hats, gloves and safety glasses are assigned to the 
apprentice they are responsible for bringing them to class each day. 
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VIOLATION ASSESSMENTS 

An apprentice shall be considered late for training classes if the apprentice arrives 1–10 minutes past 
the starting time of the scheduled class. 

An apprentice shall be considered tardy for training classes if the apprentice arrives 11-60 minutes 
past the starting time of the scheduled class. 

An apprentice shall be considered absent-unexcused for training classes if the apprentice arrives 
more than 60 minutes past the starting time of the scheduled class; or does not attend a day of 
scheduled training; or leaves class without authorization. 

An apprentice shall be considered absent-excused if the apprentice’s absence from scheduled class is 
for personal medical reasons, a death in the immediate family, a court appearance or because of 
military obligations.  Written documentation substantiating the reason for the absence must be 
submitted to the Joint Apprenticeship and Training Committee (JATC) within one week of the 
absence. 

Any missed training will require the apprentice to promptly make up the time missed or repeat 
the entire class at the discretion of the Apprenticeship Directorship or Apprentice Coordinator.  
Certificates, training stipends and wage increases cannot be awarded until the apprentice 
completes the required training.  

ASSESSMENT OF POINTS FOR RULE VIOLATIONS 

POINTS   VIOLATION 

 1   Late hour reports (received after the 10th of the month) 

 5   Late for scheduled class 

 10   Tardy for scheduled class 

 15   Absent-unexcused for scheduled class 

 10   Violation of JATC rule 

 10   Violation of CLTAF rule.  

An apprentice will be placed on probation if 20 or more points are accumulated during a period of 
apprenticeship.  An apprentice will be terminated from the apprenticeship program if 31 or more 
points are accumulated during a period of apprenticeship.    

The first 500 hours of employment for all entering apprentices shall constitute a probationary period, 
which shall be a part of the term of apprenticeship.  During the probationary period the 
Apprenticeship Agreement may be terminated by the JATC or apprentice without stating a cause or 
hearing.  After the probationary period, the agreement may be cancelled with good cause by the JATC. 
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PERIODS OF APPRENTICESHIP 
 

An apprentice begins their two year term as an apprentice at 60% of Journeyworker wages. 

They are required to complete 40 hours of initial training and: 

In order to advance to the next level, first year, second 6 months (70%) the apprentice needs to 
have completed: 

• 600 hours of on-the-job learning (OJL) 
• 6 months from their acceptance date into the program 
• And an additional 80 hours of instruction  
• And must attend one Union meeting per quarter 

 
 

In order to advance to the second year, first 6 months (80%) the apprentice needs to have 
completed: 

• A total of 1200 hours (cumulative) of OJL 
• 6 months from their last level increase 
• And an additional 80 hours of instruction   
•  And must attend one Union meeting per quarter 

 
     

In order to advance to the second year, second 6 months (90%) the apprentice needs to have 
completed: 

•  A total of 1800 hours (cumulative) of OJL 
• 6 months from their last level increase 
• And an additional 80 hours of instruction        
• And must attend one Union meeting per quarter 

 
 

In order to complete the apprentice program and advance to 100% Journeyworker rate, the 
apprentice needs to have completed: 

• A total of 2400 hours (cumulative) OJL 
• 6 months from their last level increase 
• And their last 80 hours of instruction 
• And must attend one Union meeting per quarter 
• Introduction to Labor History I 
• Introduction to Labor History II 
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RESPONSIBILITIES OF AN APPRENTICE 

 

Apprentices, having read these standards formulated by the sponsor, agree to all the terms and 
conditions contained herein and agree to abide by the sponsor’s rules and policies, including any 
amendments, and to serve such time, perform such manual training, and study such subjects as the 
sponsor may deem necessary to become a skilled journeyworker.  
 
In signing the Apprenticeship Agreement, apprentices assume the following responsibilities and 
obligations under the apprenticeship program: 
 

A. Maintain and make available such records of work experience and training received on the 
job and in related instruction as may be required by the sponsor. 

B. Develop and practice safe working habits and work in such a manner as to assure his/her 
personal safety and that of fellow workers. 

C. Work for the employer to whom the apprentice is assigned for the duration of the 
apprenticeship, unless the apprentice is reassigned to another employer or the 
Apprenticeship Agreement is terminated by the sponsor. 

D. Perform diligently and faithfully the work of the trade and other pertinent duties as 
assigned by the employer. 

 
E. Respect the property of the employer and abide by the working rules and regulations of the 

employer and the Committee. 
 

F. Get along with other apprentices and journeyworkers and carry out the instruction given 
by supervisors.  

 
G. Attend regularly and complete satisfactorily the required hours of instruction and/or home 

study as stipulated in the standards. 
 

H. Conduct oneself at all times in a creditable, ethical and moral manner striving to enhance 
the dignity and craft worker status of the Construction Craft Laborer. 

 
Failure to demonstrate willingness or ability to acquire the knowledge and skills of this craft, or failure 
to meet the apprentice responsibilities and obligations as outlined in these Standards and in the rules 
and regulations of the Committee, may result in cancellation of the Apprenticeship Agreement. 
 
*Affirmative action statement, work process schedule statement, training allowance and apprentice 
related instructional hour statement can be referenced in the Apprenticeship Standards for LiUNA 
Chicagoland Laborers’ District Council Training & Apprentice Fund. 
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MISCELLANEOUS RULES 

 

Apprentices shall immediately notify the LiUNA Chicagoland Laborers’ District Council Training & 
Apprentice Fund by mail, in person or by calling 1-630-653-0006 of any change in address or 
telephone number. 

If an apprentice fails to notify the Fund of a change of address and, as a result, does not attend 
scheduled classes because of not receiving notification to attend, that apprentice’s absence from those 
classes shall be considered absent-unexcused.        

An apprentice may not quit a job with a contractor, nor change contractors without approval from the 
Directorship of Apprenticeship.   

An apprentice may be discharged from employment because of unsatisfactory work, improper 
conduct, indifference to rules and regulations or insubordination.  During the apprentice’s 
probationary period, such discharge will automatically result in termination from the apprentice 
program. 

Apprentices laid off by their employer due to lack of work or reduction in workforce shall immediately 
notify the Director of Apprenticeship and their Local of such lay off. 

Apprentices called back to work by the employer shall immediately notify the Apprentice Coordinator 
and their Local. 

Apprentices shall complete monthly employment work reports and submit them by the 10th day of the 
following month to the Joint Apprenticeship Training Committee. 

Apprentices must abide by all rules, regulations and conditions of application of the Fund. 

Apprentices must abide by all requirements of the Apprenticeship Standards for Construction Craft 
Laborer (DOL #869-463-580). 

Apprentices who fail to fulfill their mandatory quarterly union meeting attendance obligation will be 
assessed 10 violation points per quarter and will not receive any corresponding training stipends.  
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STATEMENT OF UNDERSTANDING 

I have read these rules and been given an opportunity to ask questions regarding further 

classifications.  I understand that a copy of these rules will be given to me and a signed copy placed in 

my apprenticeship file.  I have received, understand and accept the rules, regulations and conditions of 

the LiUNA Chicagoland Laborers’ District Council Training & Apprentice Fund and Apprenticeship 

Standards.  I understand that violation of these rules, regulations, conditions or standards is just cause 

for me to be terminated from the apprenticeship program. 

Date of Birth: ______________________________ Social Security Number (optional)   _______-____-______ 

Apprentice Signature: _______________________________________________________   Date_______________ 

Program Sponsor Signature: ________________________________________________   Date_______________ 

Program Sponsor: 

LiUNA Chicagoland Laborers’ District Council Training & Apprentice Fund 
Paul Hoetzer 
Director of Apprenticeship 
1200 Old Gary Avenue 
Carol Stream, Illinois  60188 
630-653-0006 ext. 235
paul.hoetzer@chicagolaborers.org

Registration Agency: 

United States Department of Labor Office of Apprenticeship 
Marlene Budge 
USDOL/OA/ATR 
230 South Dearborn St. 
Chicago, Illinois  60604 
312-596-5504
budge.marlene@dol.gov



This	Page	Intentionally	Left	Blank	
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LiUNA Chicagoland Laborers’ District Council 
Training & Apprentice Fund and Board of Trustees 

 
 

Chicago District Council, Laborers International 
Union of North America 

 
 
 

 AS REQUIRED UNDER TITLE 29, CODE OF FEDERAL REGULATIONS, PART 30 
 AMENDED MAY 12, 1978 

 
 
 
 
 
 
 

 DEVELOPED IN COOPERATION WITH THE 
              U. S. DEPARTMENT OF LABOR 
                  OFFICE OF APPRENTICESHIP  
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SECTION I - INTRODUCTION 

The JATC enters this Affirmative Action Plan (AAP) with good faith for the purpose of promoting 
equality of opportunity into its Registered Apprenticeship Program.  The JATC seeks to increase the 
recruitment of qualified women and/or minorities for possible selection into the apprenticeship program 
in the event women and/or minorities are underutilized in the apprenticeship program. The JATC hereby 
adopts the following nondiscriminatory pledge and the AAP. 

This AAP is a supplement to the Apprenticeship Standards.  Any changes made by the JATC will 
become part of this written AAP, once approved by the Registration Agency. 

SECTION II - EQUAL OPPORTUNITY PLEDGE  

The JATC commits to the following Equal Opportunity Pledge: 

LiUNA Chicagoland Laborers’ District Council Training & Apprenticeship Fund will not 
discriminate against apprenticeship applicants or apprentices based on race, color, religion, 
national origin, sex,(including pregnancy and gender identity) sexual orientation, genetic 
information, or because they are an individual with a disability or a person 40 years old or 
older.  LiUNA Chicagoland Laborers’ District Council Training & Apprenticeship Fund will 
take affirmative action to provide equal opportunity in apprenticeship and will operate the 
apprenticeship program as required under Title 29 of the Code of Federal Regulations, part 
30, Section 5 (c)(1). 

SECTION III - UTILIZATION AND ANALYSIS, GOALS AND TIMETABLES 

In order to allow positive recruitment and full utilization of minorities and women in the 
apprenticeship program, the JATC pledges to identify outreach efforts under Section IV which will 
be undertaken.  The purpose of the analysis is to determine the minority and women’s labor force 
in the JATC’s labor market area.  Once the labor force is determined, the JATC can determine if 
deficiencies exist in terms of underutilization of minorities and/or women in the occupations 
registered with the Registration Agency.  (See attached Affirmative Action Plan Workforce Analysis 
Worksheet.) 

SECTION IV - OUTREACH AND POSITIVE RECRUITMENT 

The JATC’s AAP includes the following “checked” outreach and positive recruitment efforts that 
would reasonably be expected to increase minority and women’s participation in apprenticeship by 
expanding the opportunity of minorities and women to become eligible for apprenticeship 
selection.  Once those efforts have been checked, the JATC will set forth the specific steps they 
intend to take under each identified effort.  The JATC will identify a significant number of 
activities in order to enable it to meet its obligation under Title 29, CFR part 30.4(c).  

 A.  X An announcement of specific apprenticeship openings must be disseminated thirty 
(30) days in advance of the earliest date for application at each interval to the following
agencies/organizations:
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- Registration Agency 
- Women’s Organizations/Centers 
- Local Schools 
- Employment Service Centers 
- One Stop Centers 
- Vocational Education Schools 
- Other Organizations/Centers (which can effectively reach minorities and women) 
- Newspapers (which are circulated in the minority community and among women) 

 
     The announcement will include the nature of the apprenticeship, requirements for admission 

to apprenticeship, availability of apprenticeship opportunities, sources of apprenticeship 
applications, and the JATC’s equal opportunity policy.   The period for accepting applications as 
established by the JATC is: ________________ 

  
B.  X Participation in annual workshops conducted by employment service agencies for the 

purpose of familiarizing school, employment service and other appropriate personnel 
with the apprenticeship program and current opportunities. 

 
 C.   Cooperation with school boards and vocational educational systems to develop 

programs for preparing students to meet the standards and criteria required to qualify 
for entry into the apprenticeship program. 

 
D.  X Internal communication of the JATC’s equal opportunity policy should be conducted 

in such a manner to foster understanding, acceptance, and support among the JATC’s 
various officers, supervisors, employees, and members,  and to encourage such 
persons to take the necessary action to aid in meeting its obligation under Title 29, 
CFR part 30. 

 
E.  X Engaging in programs such as outreach for the positive recruitment and preparation 

of potential applicants for apprenticeships; where appropriate and feasible, such 
programs will provide for pre-testing experience and training.  In initiating and 
conducting these programs, the JATC may be required to work with other JATCs 
and appropriate community organizations.  The JATC will also initiate programs to 
prepare women and encourage women to enter traditionally male programs.  

 
F.   Encouraging the establishment and utilization of programs of pre-apprenticeship, 

preparatory trade training, or others designed to afford related work experience or 
prepare candidates for apprenticeship.  The JATC will make appropriate provisions 
in its AAP to assure that those who complete such programs are afforded full and 
equal opportunity for admission into the apprenticeship program. 

 
G.   Utilizing journeyworkers to assist in the implementation of affirmative action in the 

apprenticeship program. 
 

H.  X Granting advance standing or credit on the basis of previously acquired experience, 
training, skills, or aptitude for all applicants equally. 
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I.   Other appropriate action to ensure that the recruitment, selection, employment, and 
training of apprentices during their apprenticeship will be without discrimination 
because of race, color, religion, national origin, or sex (e.g., general publication of 
apprenticeship opportunities and advantages in advertisements, industry reports, 
articles, etc., use of present minority and women apprentices and journeyworkers as 
recruiters; career counseling; development of reasonable procedures to ensure 
employment opportunity, including reporting systems, on-site reviews, briefing 
sessions). 

 
The Sponsor shall: 
 

1) Participate in workshops for school and employment service counselors. 
2) Cooperate and counsel with secondary and vocational school administrators concerning needs 

of the industry and how transition of female and minority group students from school to 
apprenticeship can best be accomplished. 

3) Disseminate information within the industry to acquaint all involved with the goals of the 
apprenticeship program and to effect cooperation. 

4) Cooperate with concerned minority and female organizations.  They shall disseminate 
information to the general public detailing procedures for applying for admission to 
apprenticeship and how to respond. 

5) Run newspaper advertisements in major newspapers and minority newspapers in all areas of 
jurisdiction, bi-annually. 

6) Attempt to secure on public service time on radio and/or TV commonly identified with the 
minority community.   

7) Adopt other acts deemed necessary by the sponsor to accomplish the goals desired. 
   

 
  SECTION V - ANNUAL REVIEW OF AFFIRMATIVE ACTION PLAN 
 

The JATC will make an annual review of its current AAP and its overall effectiveness and institute any 
revisions or modifications warranted.  The review will analyze (independently and collectively) the 
affirmative action steps taken by the JATC for evaluating the positive impact, as well as the adverse impact 
in the areas of outreach and recruitment, selection, employment, and training.  They will work diligently to 
identify the cause and affect that result from their affirmative action measures.  The JATC will continually 
monitor these processes in order to identify the need for a new affirmative action effort and/or deletion of 
ineffective existing activities.  All changes to the AAP must be submitted to the Registration Agency for 
approval.  The JATC will continually monitor the participation rates of minorities and women in the 
apprenticeship program in an effort to identify any type of underutilization. If underutilization exists, 
corrective action will be immediately implemented.  The goals and timetables also will be reviewed 
periodically as determined by the Registration Agency and updated where necessary. 
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AFFIRMATIVE ACTION PLAN 
WORKFORCE ANALYSIS WORKSHEET 

 
A. SPONSOR INFORMATION 
Program Number: IL017990001 
Name of Sponsor: Chicagoland Laborers Training & Apprentice Fund 
Address: 1200 Old Gary Ave 
City/State/Zip Code: Carol Stream, IL 60188 
Contact Person: Paul Hoetzer 
Phone Number:  630-653-0006  Ext. 235 FAX Number:  630-653-2762 
E-Mail Address: paul.hoetzer@chicagolaborers.org 
 
B. OCCUPATIONAL INFORMATION 
Occupational Title: * Construction Craft  Laborer 
RAPIDS Code:0661 O*NET/SOC Code: 47-2061.00 
Type of selection method used:  Employer Referral 
Labor Market Area description: All 9 Counties in the Northeastern corner of Illinois 
 
C. LABOR MARKET AREA & OCCUPATIONAL PARTICIPATION DATA 
C.1 Total Labor Force in Labor Market Area * 4,451,902 

Number of Women: 2,048,014 23 % of labor force 
Number of Minorities: 1,848,591 42 % of labor force 

C.2 Working Age Population in Labor Market Area * 
Number of Women:  % of labor force 

Number of Minorities:  % of labor force 

C.3 Apprentice Participation in Craft/Occupation in National Apprenticeship System ** 
Number of Women: 31 16 % of apprentices 

Number of Minorities: 81 42 % of apprentices 
C.4 The General Availability of Minorities and Women with the Present or Potential 
Capacity for Apprenticeship in Program Sponsor’s Labor Market Area. *** 

Number of Women:  
Number of Minorities:  

Resources for obtaining labor market information. 
* http://www.census.gov/hhes/www/eeoindex/page_c.html  
 
** RAPIDS Data available from Registration Agency. 
 
*** Program Sponsors may use any reasonable method for determining the general availability 

of minorities and women with the present or potential capacity for apprenticeship, including 
relying on the data recorded in Section C.1 for “Total Labor Force”, C.2 for “Working Age 
Population”, and C.3 “Apprentice Participation in Particular Craft/Occupation” to propose 
the entries for “The General Availability of Minorities and Women.” 

https://owa.dol.gov/exchweb/bin/redir.asp?URL=http://www.census.gov/hhes/www/eeoindex/page_c.html
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D. SPONSOR’S WORKFORCE DATA 
 D.1   Total Number of Journey/Craft Workers Employed: 10,000 

Number of Women:  % of work force 
Number of Minorities:  % of work force 

 D.2   Total Percentage of Apprentices or of Applicant Pool (depending on selection method used) 
Numerical percentage of Women apprentices or 
women in applicant pool: 

  
% 

Numerical percentage of Minority apprentices or 
minorities in applicant pool: 

  
%  

E. ADDITIONAL RESOURCE DATA FOR CONSIDERATION IN ESTABLISHING GOALS 
 

Industry Source Data 
Minority rate of 

participation 
Female rate of 
participation 

E.1    Registered Apprenticeship Partners Information 
Data System (RAPIDS):   * 

  

E.2    EEOC Occupational Employment Data: **   

* Data available from Registration Agency 
** http://www.eeoc.gov/stats/jobpat/jobpat.html 
 
F. DETERMINATION OF UTILIZATION 

Analysis Yes No 
Minority Underutilization:   
Female Underutilization:   

G. SPONSOR’S GOALS: 
The program sponsor proposes and agrees to make a good faith effort to attain the goal of 
selecting 31 % minorities and 24% women during the next EEO Review cycle.  These goals will not 
be used to discriminate against any qualified applicant on the basis or race, color, religion, national 
origin or sex. 
 
The number of new apprentices to be hired during the next year (or selection period) is estimated 
to be: 60 

 

 

http://www.eeoc.gov/stats/jobpat/jobpat.html




 Appendix D - 1 

 
 
 
 
 
 
 
 

Appendix D 
 

QUALIFICATIONS AND SELECTION 
PROCEDURES 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 Appendix D - 2 

 
 
 

 
 

 
 

QUALIFICATIONS AND SELECTION 
PROCEDURES 

 
ADOPTED BY 

 
LiUNA Chicagoland Laborers’ District Council 

Training & Apprentice Fund and Board of Trustees 
 
 

Chicago District Council, Laborers International 
Union of North America 

 
 
 

DEVELOPED IN COOPERATION WITH THE 
U. S. DEPARTMENT OF LABOR  
OFFICE OF APPRENTICESHIP 

 
 
 
 
 
 
 
 
 

The certification of this selection procedure is not a determination that, when implemented, it 
meets the requirements of the Uniform Guidelines on Employee Selection Procedures (41 CFR, part 

60-3) or 29 CFR part 30. Note that selection procedures may need to be modified to provide 
reasonable accommodations to qualified individuals with disabilities. 
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SECTION I. - MINIMUM QUALIFICATIONS 
 
Applicants seeking acceptance into the Apprentice Program of the LiUNA Chicagoland Laborers’ 
District Council Training & Apprentice Fund (the “Fund”) must meet the following minimum 
qualifications:  
 
A. Age 
  

Applicants must be 18 years of age or older.  
 
B. Education 
 

Applicants must have at least a tenth grade education or higher or a GED or other high 
school equivalency.  
  

C. Physical  
 

  Applicants must physically be able to perform the work of the trade. 
 

D.       Communication 
 

Applicants must have a reading, understanding, writing and communicating ability that 
would enable the applicant to perform the tasks of the Construction Craft Laborer in a safe 
manner and would allow the applicant to comprehend the subject matter taught, in English 
only, in related instruction. 

 
E.       Driver’s License 
 

Applicants must have a valid driver’s license. 
 

F.       Substance Abuse Testing 
 

Applicants must pass a substance abuse test to be accepted into the Program. 
 
G.       Legally Eligible 
 

Applicants must legally be eligible to work in the United States. 
 

 
 
 
 
 
 
 
 
SECTION II. - APPLICATION and SELECTION PROCEDURES 
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An employer must refer newly hired employees for selection into the Apprenticeship Program 
consistent with the Collective Bargaining Agreement. Any employees referred to the Apprenticeship 
Program must meet the minimum qualifications identified above.   
 
An employer may refer more than one new employee to the Apprenticeship Program provided that 
they do not exceed the specified ratio of six journeyworkers to one apprentice.  The JATC may 
accept into the Program an individual who has been referred by an employer provided the 
employer has agreed to employ the individual and the employer further agrees to provide the on-
the-job learning required by the Apprenticeship Program.  An employee who is referred to the 
Apprenticeship Program and is accepted into the program must participate in an initial one-week 
safety training orientation at the first opportunity offered by the Apprenticeship Program. The 
offering of safety training orientation to new apprentices does not substitute for an employer’s 
ordinary obligation to provide safe working conditions and appropriate direction to apprentices 
and journeyworkers in order to minimize the chance of injury. 
 
Sponsoring employers must submit to the Fund the following documentation for all applicants 
prior to the date the applicant completes the Fund’s application and submits to a substance abuse 
test: 
 

1. Valid driver’s license 
2. Social Security card 
3. Transcripts from high school showing completion of tenth grade or higher or, if applicable, 

other documentation demonstrating completion of a GED or other high school equivalency 
4. Sponsorship letter from signatory employer 

 
Applications will be accepted at locations within the jurisdiction of the Program as determined by 
the JATC. All applicants will be required to complete an application form.  After completion of the 
application, the applicant will submit to a substance abuse test.  After the applicant has taken the 
substance abuse test and completed the application and accompanying documentation, the Fund 
staff will review all the documentation and test results to determine whether the applicant satisfies 
the minimum qualifications set forth in Section I.  Applicants who do not meet such qualifications or 
who cannot provide substantiating evidence for meeting such qualifications will be rejected from 
the Apprentice Program.  A notice will be provided to the employer and the applicant if the 
applicant is rejected from the Program. 
 
Applicants who are military veterans and who wish to receive credit for military training or 
experience must submit a form DD-214 to verify such military training and/or experience. 
 
SECTION  III. – NON-DISCRIMINATION POLICY, NON-HARASSMENT POLICY AND COMPLAINT 
PROCEDURES 
 
A. Non-Discrimination Policy 

 
The Fund will not discriminate against apprenticeship applicants or apprentices 
based on race, color, religion, national origin, sex,(including pregnancy and gender 
identity) sexual orientation, genetic information, or because they are an individual 
with a disability or a person 40 years old or older.  The Fund will take affirmative 
action to provide equal opportunity in apprenticeship and will operate the 
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Apprenticeship Program as required under Title 29 of the Code of Federal 
Regulations, part 30, Section 5 (c)(1).  Any applicant or apprentice who feels the Fund 
discriminated against him or her may file a complaint under the procedures outlined below. 

 
B. Non-Harassment Policy   

 
The Fund will work to promote an environment in which all apprentices (1) feel safe, 
welcomed and treated fairly, (2) are not harassed because of their race, color, religion, 
national origin, sex (including pregnancy and gender identify), sexual orientation, age (40 
or older), genetic information, or disability and (3) are free from intimidation and 
retaliation. To that end, harassing conduct shall not be tolerated.  Harassing conduct is 
unwelcome conduct that is based on race, color, religion, sex (including pregnancy and 
gender identity), national origin, age (40 or older), disability or genetic information. 
Harassment becomes unlawful where 1) enduring the offensive conduct becomes a 
condition of continued employment or apprenticeship, or 2) the conduct is severe or 
pervasive enough to create an environment that a reasonable person would consider 
intimidating, hostile, or abusive. Offensive conduct may include, but is not limited to, 
offensive jokes, slurs, epithets or name calling, physical assaults or threats, intimidation, 
ridicule or mockery, insults or put-downs, offensive objects or pictures, and interference 
with work performance. Any apprentice who is harassed, intimidated or retaliated against 
because of their protected status may file a complaint under the procedures outlined below. 

 
C. Complaint Procedure 

 
The Fund has established the following procedure for lodging a complaint of harassment, 
discrimination or retaliation. The Fund will treat all aspects of the procedure confidentially 
to the extent reasonably possible. 
 
1. An apprentice who feels harassed or intimidated or discriminated against based on 

race, color, religion, national origin, sex (including pregnancy and gender identity), 
sexual orientation, age (40 or older), genetic information, or disability may initiate 
the complaint process by filing a complaint in writing with the Director of 
Apprenticeship. This complaint process is also available to any apprentice who feels 
he or she has been intimidated, threatened, coerced, retaliated against or 
discriminated against because he or she has (a) filed a complaint alleging a violation 
of Part  30 of Title 29 , Subtitle A of the Federal Regulations (“Part 30”), (b) opposed a 
practice prohibited by the provisions of Part 30 or any other Federal or State equal 
opportunity law, (c) furnished information to, or assisted or participated in any 
manner, in any investigation, compliance review, proceeding, or hearing under Part 
30 or any Federal or State equal opportunity law; or (d) otherwise exercised any 
rights and privileges under the provisions of Part 30. (The provisions of Part 30 shall 
be available upon request. Part 30 is the part of the Federal Regulations dealing with 
equal employment opportunity in Apprenticeship.) 

 
2. No formal action will be taken against any person under this policy unless the 

Director of Apprenticeship has received a written and signed complaint containing 
sufficient details to determine if the policy may have been violated. If an instructor or 
other Fund staff becomes aware that harassment or discrimination is occurring, 
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either from personal observation or as a result of an apprentice’s coming forward, 
the instructor should immediately report it to the Director of Apprenticeship. 

 
3. Upon receiving a complaint or being advised by an instructor or other Fund staff that 

a violation of this policy may be occurring, the Director of Apprenticeship will notify 
the Fund and review the complaint with Fund counsel. 

 
4. Within five working days of receiving the complaint, the Director of Apprenticeship 

will notify the person(s) charged [hereafter referred to as “respondent(s)”] of a 
complaint and initiate the investigation to determine whether there is a reasonable 
basis for believing that the alleged violation of this policy occurred. 

 
5. During the investigation, the Director of Apprenticeship, together with Fund counsel 

or other Fund employees, will interview the complainant, the respondent and any 
witnesses to determine whether the alleged conduct occurred. 

 
6. Within 15 business days of the complaint being filed (or the matter being referred to 

the Director of Apprenticeship), the Director of Apprenticeship or other person 
conducting the investigation will conclude the investigation and submit a written 
report of his or her findings to the Executive Director. 

 
7. If it is determined that harassment or discrimination in violation of this policy has 

occurred, the Executive Director will recommend appropriate disciplinary action. 
The appropriate action will depend on the following factors: a) the severity, 
frequency and pervasiveness of the conduct; b) prior complaints made by the 
complainant; c) prior complaints made against the respondent; and d) the quality of 
the evidence (e.g., first-hand knowledge, credible corroboration). 

 
8. If the investigation is inconclusive or if it is determined that there has been no 

violation of policy but potentially problematic conduct may have occurred, the 
Director of Apprenticeship may recommend appropriate preventive action. 

 
9. Within five days after the investigation is concluded, the Director of Apprenticeship 

will meet with the complainant and the respondent separately, notify them of the 
findings of the investigation, and inform them of the action being recommended. 

 
10. The complainant and the respondent may submit statements to the Director of 

Apprenticeship challenging the factual basis of the findings. Any such statement must 
be submitted no later than five working days after the meeting with the Director of 
Apprenticeship in which the findings of the investigation are discussed. 

 
11. Within 10 days from the date the Director of Apprenticeship meets with the 

complainant and respondent, the Executive Director will review the investigative 
report and any statements submitted by the complainant or respondent, discuss 
results of the investigation with the Director of Apprenticeship and/or other Fund 
staff as may be appropriate, and decide what action, if any, will be taken. The Director 
of Apprenticeship will report the Executive Director’s decision to the complainant, 
the respondent and the instructors of the complainant and respondent. The 
Executive Director’s decision will be in writing and will include findings of fact and a 
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statement for or against disciplinary action. If disciplinary action is to be taken, the 
respondent will be informed of the nature of the discipline and how it will be 
executed. 

 
 
D. Alternative legal remedies 

 
Nothing in this policy may prevent the complainant or the respondent from pursuing formal 
legal remedies or resolution through local, state or federal agencies or the courts, including 
the Office of Apprenticeship of the DOL as described below. 

 
E. Right to Equal Opportunity 

 
It is against the law for a sponsor of an Apprenticeship Program registered for Federal 
purposes to discriminate against an apprenticeship applicant or apprentice based on race, 
color, religion, national origin, sex, sexual orientation, age (40 years or older), genetic 
information, or disability. The sponsor must ensure equal opportunity with regard to all 
terms, conditions, and privileges associated with apprenticeship. If applicant or apprentice 
thinks that he or she has been subjected to discrimination, he or she may file a complaint 
within 300 days from the date of the alleged discrimination or failure to follow the equal 
opportunity standards with the US Department of Labor Office of Apprenticeship. 
 
By Mail: 
U.S. Department of Labor Office of Apprenticeship 200 Constitution Ave., NW Washington, 
DC 20210  
Att'n: Apprenticeship EEO Complaints 
  
Or 
 
Scan it and email it to ApprenticeshipEEOcomplaints@dol.gov. 
 
Complainants may also contact the following individual: 
Dean Guido 
Acting State Director 
USDOL/ETA/OA 
230 South Dearborn Street, Rm. 656 
Chicago, IL 60604 
Telephone: 312-596-5500 
FAX: 312-596-5501 
E-Mail: Guido.Dean@dol.gov 
 
Complainants may also be able to file complaints directly with the EEOC, or State fair 
employment practices agency. If those offices have jurisdiction over the sponsor/employer, 
their contact information is listed below.  
 
The U.S. Equal Employment Opportunity Commission (EEOC), 1-800-669-4000 
(toll-free) or 1-800-669-6820 (toll-free TTY number for individuals with hearing 
impairments). EEOC field office information is available at www.eeoc.gov or 
in most telephone directories in the U.S. Government or Federal Government 

mailto:ApprenticeshipEEOcomplaints@dol.gov
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section. Additional information about EEOC, including information about charge 
filing, is available at www.eeoc.gov. 
 
Each complaint filed must be made in writing and include the following information: 
 
1. Complainant's name, address and telephone number, or other means for contacting the 

complainant; 
 

2. The identity of the respondent (i.e. the name, address, and telephone number of the 
individual or entity that the complainant alleges is responsible for the discrimination); 
 

3. A short description of the events that the complainant believes were discriminatory, 
including but not limited to when the events took place, what occurred, and why the 
complainant believes the actions were discriminatory (for example, because of his/her 
race, color, religion, sex, sexual orientation, national origin, age (40 or older), genetic 
information, or disability); 

 
4. The complainant's signature or the signature of the complainant's authorized 

representative. 
 
Who may file a complaint: Any individual who believes that he or she has been or is being 
discriminated against on the basis of race, color, religion, national origin, sex, sexual 
orientation, age (40 or older), genetic information, or disability with regard to 
apprenticeship, or who believes he or she has been retaliated against as described in  29 
CFR § 30.17, may, personally or through an authorized representative, file a written 
complaint as described above.   

 
 
 
SECTION IV. - MAINTENANCE OF RECORDS 
 
The JATC will keep adequate records including a summary of the qualifications of each applicant, 
the basis for evaluation and for selection or rejection of each applicant, the original application for 
each applicant, information relative to the operation of the Apprenticeship Program, including, but 
not limited to, job assignment, promotion, demotion, layoff, or termination, rates of pay or other 
forms of compensation or conditions of work, hours including hours of work and, separately, hours 
of training provided, and any other records pertinent to a determination of compliance with the 
regulations at Title 29, CFR part 30, as may be required by the U.S. Department of Labor.  
Sponsoring employers shall maintain employment-related records of applicants and apprentices as 
required by law.  The records pertaining to individual applicants, selected or rejected, will be 
maintained by the JATC in such manner as to permit the identification of minority and women 
(minority and non-minority) participants. 
 
Each JATC must retain a statement of its AAP for the prompt achievement of full and equal 
opportunity in apprenticeship, including all data and analysis made pursuant to the requirements 
of Title 29, CFR part 30.4.  Each JATC also must maintain evidence that its qualification standards 
have been validated in accordance with the requirements set forth in Title 29, CFR part 30.5(b).  
 
Records related to each applicant and apprentice will be maintained for five (5) years from the date 

http://www.eeoc.gov/
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of last action and made available upon request to the U.S. Department of Labor or other authorized 
representative.
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